G Kirklees

COUNCIL

Name of meeting: Personnel Committee
Date: 24™ November 2014

Title of report: Policy on Personal Accident Cover for Assaults and
Accidents at Work.

Is it likely to result in spending or Not applicable
saving £250k or more, or to have a
significant effect on two or more
electoral wards?

Is it in the Council’s Forward Plan? Not applicable

Is it eligible for “call in” by Scrutiny? | Not applicable

Date signed off by Director & name | Jacqui Gedman
14 November 2014

Is it signed off by the Director of David Smith
Resources? 14 November 2014
Is it signed off by the Julie Muscroft
Assistant Director - Legal & 14 November 2014
Governance?

Cabinet member portfolio

Electoral wards affected: None
Ward councillors consulted: None

Public:

1. Purpose of report

To confirm the Council’s policy on personal accident cover and employee
compensation for assaults and accidents whilst employees are at work and
also to clarify the position on accidents occurring on the commute to and from
work.

2. Key points

e The current Employee Handbook whilst referring to an agreement on
personal accidents at work lacks details of the criteria and cover of any
compensation to be made to an employee who suffers an
assault/accident at work.

e The old terms and conditions (Purple book), does make reference to a
payment equivalent to 5x salary for employees who die or are
permanently disabled as a result of an assault whilst at work. The
payment would be made to the employee/estate.



http://www.kirklees.gov.uk/you-kmc/ForwardPlan/forwardplan.asp
http://www.kirklees.gov.uk/you-kmc/kmc-howcouncilworks/scrutiny/Scrutiny.asp
http://www.kirklees.gov.uk/you-kmc/kmc-howcouncilworks/cabinet/cabinet.asp
http://www2.kirklees.gov.uk/you-kmc/kmc-howcouncilworks/councillors/yourcouncillors.asp

e The old terms and conditions (Purple book), are silent on accidents at
work and accidents also occurring on the commute to and from work.

e Travel to and from work is deemed to be the responsibility of the
employee; the Council does not accept liability for accidents occurring
on these journeys. Employees who use their own vehicles for
commuting are required to have adequate personal insurance.

3. Implications for the Council

To identify a clear understanding of the Council’s policy on Personal Accident
Cover for Assaults and Accidents at Work.

To Clarify the Council’s position on Accidents occurring whilst an employee
commutes to/from work.

4. Consultees and their opinions

Insurance Services — Neil Heppenstall

Legal Services — John Chapman

HR Services — Rosemary Gibson, Margaret Lunn
Directors Group

e The Council to consider making an ex-gratia compensation payment to
employees in relation to assaults and accidents that occur whilst the
employee is undertaking their duties at work.

¢ No compensation payments to be made to employees in relation to
accidents occurring on an employee’s commute to/from work.

5. Officer recommendations and reasons

The Personal Accident Cover for Assault and Accidents at Work Policy to be
updated to include clarification on compensation payments to employees.

Travel to and from work to be deemed the responsibility of the employee, as
the Council does not accept liability for accidents occurring on these journeys.

6. Contact officer and relevant papers
Rosemary Gibson, Head of HR Services, Tel: 71761

Current Employee Handbook — Personal Accident cover for Assault and
Accidents at Work — Extract Section 8.14
Old Terms and Conditions (Purple/Green/Blue book)

7. Assistant director responsible
Kim Brear, Assistant Director, Streetscene & Housing



Policies and Procedures

8.13. Market Rate Supplements _ 8.18. Reducing the risk of fraud

The principles for applying a supplement are setout  f we find out, or have reascnable grounds to suspect,
in the Market Rate Supplement policy. that you have cammitted fraud, theft or similar then
we will investigate. This could lead to disciplinary
action which could result in your immediate dismissal.

8.14. Personal Accident Cover for
Assault and Accidents at Work 8.19. Health and Safety

There is an agreement with regard to personal
accidents at work. Please contact your manager if
you need to refer to this policy.

Under the Health and Safety at Work Act (1 974) you
are personally responsible for your own health and
safety and that of your colleagues and visitors. You
must report any accidents or near misses to your
manager for recording in the Accident or the Incident
8.15. Equality and Diversity Book immediately. You must familiarise yourself with
the council's policy on health and safety, which is on
intranet or from your ma nager. You must also read
and ensure that you understand the fire procedure.
for the area where you work.

8.15.1. The council opposes all forms of
discrimination and believes in treating all
employees fairly regardless of their race,
gender, gender identity, disability, sexual
orientation, age, religion or belief.

8.15.2. All employees will he made aware of the
council's equality and diversity strategy and the
policy statement during induction which covers
all aspects of discrimination and encouraged to
refresh awareness through training sessians,
team briefings and one-to-one discussions.

8.15.3. Employees are expected to maintain the
highest standards of behaviour when dealing
with areas of diversity both inside and outside
the council. Failure to do so will result in
fermal action.

8.16. Early retirement and
severance policy

The council has a provision for you to access early
retirement. Approval for this is dependent on the
needs of the council.

8.17. Whistleblowing

The council provides the opportunity for you to raise
genuine concerns if you believe colleagues are behaving
inappropriately. You can report concerns through an

answerphone without leaving your name if you wish,
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